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	Client: 
	Date:

	Modules: ( Media     ( Production   ( Finance     ( Complete
	Neosys Rep: 

	Start Time:                                              End Time:
	Client Rep: 

	OLD SERVER:

	(
	(   ) Confirm Backups on USB    (   ) Stop IIS Service     (   ) Create a fresh Backup
(   ) Copy the whole of NEOSYS folder    

	(
	(   ) Stop Scheduled tasks         (   ) Backup the IIS configuration & Backup to disk

	(
	Note the server ‘name’ and ‘IP address’ so that it can configured on the new server

	NEW SERVER:

	(
	SERVER INSPECTION: Inspect the Server thoroughly for configuration, hard disks, processor speed. ALSO MAKE SURE THAT THE HARD DISK DRIVE NAMES ARE THE SAME AS THE OLD SERVER OR CHANGE ACCORDINLY THROUGH COMPUTER MANAGEMENT

	(
	Prepare Server for installation ** DO NOT CONNECT TO THE NETWORK UNTIL THE BELOW ARE DONE ** (   ) Make sure not connected to domain controller    (   ) away in a secure place (   ) No services like IIS are installed    (   ) TCP/IP filtering is done    (   ) Install IE7 update blocker
(   ) preferably installed with more than one partition

	(
	Now connect to the network and install all Windows updates (on windowsupdate.microsoft.com)

	(
	Only after completion of the above steps – install IIS and Create a site in IIS (i.e. neosys -> under that data and images) or Restore the IIS settings here

	(
	Establish Remote Connection: Install Dynamic DNS update client if client server is not on fixed IP

	(
	Install Cygwin, select OPENSSH & NANO and reconfigure SSH port to 19580

	(
	Install UltraVNC, (do not select JavaViewer, and allow Loopback Connections & Loopback Only)

	(
	Re-configure router/firewall for port forwarding 19580 > 19580 and 4430 > 4430 to this system

	(
	(   ) Download Installation files from web (adagency.exe & accounts.exe)  (   ) install it
(   ) Create & enter authorization code from NEOSYS system and not client system   OR   copy the whole of the NEOSYS folder from the old server

	(
	Import the Backup from the old server – TO BE SKIPPED IF COPIED THE WHOLE NEOSYS FOLDER

	(
	Configure / Check Backup message alerts - TO BE SKIPPED IF COPIED THE WHOLE NEOSYS FOLDER

	(
	Create .cmd files to start processes – TO BE SKIPPED IF COPIED THE WHOLE NEOSYS FOLDER
x: <next line> cd \neosys\neosys <next line> Start neosys.js /system ADAGENCY /database datastcode

	(
	Create .cmd file to copy live to test – TO BE SKIPPED IF COPIED THE WHOLE NEOSYS FOLDER
Xcopy x:\neosys\data\maindatabasecode x:\neosys\data\testdatabasecode /s /y

	(
	Setup scheduled tasks for all the processes

	(
	Configure Symantec - Configuring Anti-Virus for Neosys to exclude ov files

	(
	Install selfssl.exe to enable https for the site and execute it

	(
	(   ) Test remote connection   (   ) Test Scheduled Tasks    

(   ) Test Logins (both on server and client workstations)

	Comments:


